
Traveling Plans

Luckily, you get to miss out on all the hosting tasks, but with traveling comes other stresses.  The trip 
becomes a joy rather than work away from work with a little advance planning.  So here we go...

Travel Dates: _______________________________________________________________________ 

Required Documents
______________________________
______________________________
______________________________
______________________________

Carry On/Front Car Items
______________________________
______________________________
______________________________
______________________________
______________________________

Toiletry Items & Medication
______________________________
______________________________
______________________________
______________________________
______________________________
______________________________
______________________________

Clothing & Accessories (pack clothing and 
accessories together for complete outfits.  How 
many days and events = number of outfits.  Pack 
less if a washer/dryer is available)
______________________________
______________________________
______________________________
______________________________
______________________________
______________________________
______________________________
______________________________
______________________________

Special Concerns/Needs
______________________________
______________________________
______________________________
______________________________
______________________________

Miscellaneous
______________________________
______________________________
______________________________
______________________________
______________________________
______________________________
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The Guest List

It's easy to plan on doing everything yourself, but now is the time for support.  Guests want to help, and 
often ask, “Is there anything I can bring or do?”  Rather than respond with a non-committal, “Oh, I 
think I have everything covered.”  or “Nah, I think I'm good;” be proactive and have in mind what they 
can bring or do.  Better yet, give them a call and ask if they can help so that they can be prepared ahead 
of time!  This is an easy 5 to 10 minute exercise. 

Who's coming/invited? What can they bring?  How can they help?

When You're the Guest

Various events require various commitments.  Avoid the last minute rush to put together your dish or 
job, write out any specific requirements from the hostess here for a ready reference in your 
planner/calendar.

Event What am I bringing?  Important Details
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Menu Planning Sheet
Categories:  main, side, vegetable, bread, fruit, dessert, etc. 
Recipe Loc:  Recipe location.  Allows for quick book look up later.  Keep single page copies with holiday planner. 

Category Main Entree Category

Item Item

Recipe Loc. Recipe Loc.

Total Time Total Time

Prep Time Prep Time

Cook Time Cook Time

When Start/Make When Start/Make 

Heating Source Heating Source

Cooking Temp Cooking Temp

Est. Finish Est. Finish 

Cooking Dish Cooking Dish

Serving Platter Serving Platter

Category Category

Item Item

Recipe Loc. Recipe Loc.

Total Time Total Time

Prep Time Prep Time

Cook Time Cook Time

When Start/Make When Start/Make 

Heating Source Heating Source

Cooking Temp Cooking Temp

Est. Finish Est. Finish 

Cooking Dish Cooking Dish

Serving Platter Serving Platter

Category Category Dessert

Item Item

Recipe Loc. Recipe Loc.

Total Time Total Time

Prep Time Prep Time

Cook Time Cook Time

When Start/Make When Start/Make 

Heating Source Heating Source

Cooking Temp Cooking Temp

Est. Finish Est. Finish 

Cooking Dish Cooking Dish

Serving Platter Serving Platter

Fitness Link© 2009 www.tnfitnesslink.com



Advanced/Stocking Up Shopping List

Take advantage of the sales and keep holiday shopping within budget.

Fresh Vegetables/Fruits (Ones 
that keep.  ex. pineapple 
or Winter squashes)
_________________________
_________________________
_________________________
_________________________
_________________________

Meats
_________________________
_________________________
_________________________
_________________________
_________________________

Baking Aisle
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________

Condiments
_________________________
_________________________
_________________________
_________________________
_________________________

Frozen Aisle
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________

Dairy & Cheese
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________

Drinks
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
Cooking Supplies
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________

Cleaning Items
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________

Decoration Supplies
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
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Last Minute Shopping List 
The week of the holiday requires special shopping needs.  This is the list to grab all consumables 
within the days prior to the big day.

Fresh Vegetables
_________________________
_________________________
_________________________
_________________________
_________________________

Fresh Fruits 
_________________________
_________________________
_________________________
_________________________
_________________________

Meats
_________________________
_________________________
_________________________
_________________________
_________________________

Baking Aisle
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________

Condiments
_________________________
_________________________
_________________________
_________________________
_________________________

Frozen Aisle
_________________________
_________________________
_________________________
_________________________
_________________________

Dairy & Cheese
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________

Drinks
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________

Cooking Supplies
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________

Cleaning Items
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________

Decoration Supplies
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
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Home Preparation and Decoration

1.  Take Inventory and restock
Gift Wrapping 

 wrapping paper
 tape
 bows
 ribbons
 labels
 boxes




Holiday Card Supplies

  updated address list
  cards
  stamps
  address labels
  shipping paper for packages
  shipping boxes (check out USPS free boxes 
with flat rate shipping)
 

2.  Home Decorating
Indoors

 lights
 tree
 shelves
 Holiday dishes, mugs, etc.
 Holiday towels, sheets, etc.
 _____________________

Outdoors

 lights
 displays
 wreaths
 _____________________
 _____________________
 _____________________

3.  Managing Chores & Cleaning House

When preparing for guests, ask, “What chores must I complete? How much time will these take?” 
Options to simplifying this daunting tasks are outlined below:  

1.  Skip all unnecessary chores for the week leading into the major holidays.  Tolerance levels vary for 
households, so allow the slips according to what maintains a stress free home. However, create a 
balance of time that allows you to keep your workout schedule, healthy eating habits and holiday 
planning in tack.

2.  Approximate per room cleaning time:  Number of days before guest arrive = ______________
Number of rooms open to guests     

In your planner, plug in required tasks based on the day per room focus and estimated time.  In small 
dosages, a sparkling home is ready for your guests without a major home cleaning marathon!

3.  Delegate chores to family members and only follow up if necessary.  With your calculations, this is 
a useful tool to manage your schedule without getting overwhelmed.    

4.  Hire a housekeeper to do a major scrubbing (call now to schedule).

5.  On the night prior to guest arriving, schedule a cleaning session that incorporates the final sweeping, 
mopping, vacuuming, and surface wipe down of all rooms that guests will be mingling.  
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Celebrations/Party Time Planning

Self-Expectation: What is your eating strategy for this event?  Splurge Event,  Specific Item, Mini-Bites 
etc.

Date: Date:
Dress: Dress:
Gift: Gift: 
Food: Food:
Arrival Time: Arrival Time:
Travel Time: Travel Time:
Other:  Other:  
Self- Expectation: Self- Expectation: 

Date: Date:
Dress: Dress:
Gift: Gift: 
Food: Food:
Arrival Time: Arrival Time:
Travel Time: Travel Time:
Other:  Other:  
Self- Expectation: Self- Expectation: 

Date: Date:
Dress: Dress:
Gift: Gift: 
Food: Food:
Arrival Time: Arrival Time:
Travel Time: Travel Time:
Other:  Other:  
Self- Expectation: Self- Expectation: 
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Gift Management Tool
1.  Gift Buying

WHO SIZE WHAT WHERE COST WRAP SHIP NOTES

2.  Homemade Gifts (Warning:  Preparation is key.  Do not undertake a project that causes more stress 
than joy in making at the end of the year. Remain simple, manageable and with supplies readily available).

WHO SIZE WHAT Materials Needed Start Complete Wrap Ship NOTES
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